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BEFORE SENDING YOUR BIDDING DOCUMENTS, PLEASE CHECK THAT EACH OF THE FOLLOWING ITEMS
ARE COMPLETE AND RESPECTS THE INSTRUCTIONS TO BIDDERS CONDITIONS:
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The present Instructions to Bidders (PRO-05) signed & stamped by

the Bidder (compulsory)
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An original Offer Form (PRO-06) dated, filled, signed & stamped by
the Bidder (detailed as per the requested currency) (compulsory)
i (e psida s 4 a9 43y Lina s & 550 (PRO-06 ) (Aea¥! 2l g igad
{S)k) (Arstaall dleall crna Jaadlt JSh (555 5) slanll e

The Supplier Questionnaire Form (PR0O-03.2) dated, filled, signed &

stamped by the Bidder (Recommended but necessary for

contract signature)
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ACTED Ethical Declaration (PRO-06.2) dated, filled, signed &
stamped by the Bidder (Recommended but necessary for
contract signature)
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The Bidder’s official registration documents:

a.Copy of ID or passport of legal representative (recommended)
b.Copy of VALID Company Tax ID (compulsory)

c.Copy of VALID Company Registration (compulsory)

d.Copy of VALID Company Zakah ID (compulsory)

e. Copy of vehicle rental license (recommended)
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ACTED'’s Full General Conditions for Purchase(PRO-09) signed &
stamped by the Bidder (Recommended but necessary for
contract signature)
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A bank guarantee that is non-cancellable and must be valid for (3)
months with amount of $5,000. for email submission, the original bank
guarantee should be delivered to ACTED Sana’a or Aden office
(compulsory)
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The Bidder’'s Checklist (PRO-06.3) dated, filled, signed & stamped by
the Bidder (recommended).
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Proof of experience implementing a similar work/ supply for
NGO's/INGO’s through currently valid signed contracts or Contracts
Provided within the Last Three (3) Years and list of 5 references
check (recommended).
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vehicle licenses.

Technical check evaluation to provide:

1- Proof of company’s branch locations.
2- Number of registered vehicles owned by the company,
including supporting proof and evidence of renewed/valid

3-  Proof of training staff how to drive safely in complex
environments (recommended).
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Price offer of drivers Breakdown. (recommended).
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(recommended).

Social and environmental impact:
Proof of an Environmental Strategy.
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First & Last Name of Bidder’'s authorized representative:
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Position of Bidder’s authorized representative:
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Authorized signature:
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